 SEQ CHAPTER \h \r 1GUIDELINES FOR COMPREHENSIVE EXAMINATION
MA/MS/MPA CANDIDATES
IT IS YOUR RESPONSIBILITY TO ABIDE BY THE FOLLOWING GUIDELINES.

STUDENTS:
1. Computer Based will be held in C 113.  NOTE: ONLY the spell check utility may be used with the Computer-Based exam. Test Booklets/3 ½ diskette will be provided!

2. MUST Report to the examination room, according to the type of exam selected, by 8:30 am (thirty minutes prior to scheduled exam time of 9:00 am).

3. NOTE: Office supplies will not be provided.
4. MUST Present 2 forms of identification (one of which must be a government issued Driver’s License, Texas ID, or passport) in order to be admitted into the examination room.

5. MUST Remain in the Software program chosen throughout the exam.  Students are advised NOT to change to the Internet during the exam.  Such activity will be considered cheating and will be cause for disciplinary action.

6. MAY NOT bring any notes or books to the examination room unless instructed to do so by the chair of their committee.

7. MAY NOT leave the examination room except to use the restroom or other brief interruptions of that sort.  Although a restroom pass will be provided during the exam, please use the restroom before entering the exam room.

8. MAY NOT converse with any person while in or out of the examination room.

9. MAY NOT bring a Cellular phone or any electronic devices.
10. MAY NOT use a dictionary.

11. MUST verify that everything that is needed is included in their packets.  Read directions carefully and Answer questions in any order desired.  TYPE each question before the response.  The student may leave the examination room when finished, regardless of the time.  Booklets/Disks must be enclosed in the envelope provided and returned to the person administering the exam.  Once the packet has been submitted and the student has left the examination room, the student MAY NOT return to do any further work on his/her exam. 
