UNIVERSITY TRAVEL GRANT 2011-2012
NEW THIS YEAR

Synopsis:  This program primarily aims to support faculty travel to either present research results or collect research data   

1. Document protections are turned off, application is a regular Word document.

2. ABSOLUTELY NO PART OF THE APPLICATION WILL BE ACCEPTED AFTER THE 5:00 P.M. DEADLINE.  NO EXCEPTIONS!
3. Travel Grant request now has a maximum of $2000.

4. If funds are requested for more than one trip, sufficient justification must be provided or only 1 trip may be funded.  

5. If multiple trips are being requested, list each trip separately under the Itemized Request section of the application and additional lines as needed. 

6. The Final Report Form is available on the Office of Research and Sponsored Projects website:  http://www.tamiu.edu/gradschool/grant/Formsnew.shtml

7. Final Report Form must be submitted or subsequent University Travel Grant, University Research Grant, University Research Development Award or University Creative Project Grant applications will not be reviewed for the following 2 years.

8. Do not print and include the application guidelines, just print the application form on page 4 and include any additional attachments (if applicable).

GENERAL REQUIREMENTS
The applicant must comply with all applicable requirements detailed below.  (Failure to comply with these requirements may result in your proposal being returned and not reviewed by the University Research Council.)
1. Proposal must be submitted by electronic copy to grants@tamiu.edu in Microsoft Word and one (1) unbound hard copy of the proposal delivered to the Office of Research and Sponsored Projects (KL 326) by the deadline date and time.  ABSOLUTELY NO PART OF THE APPLICATION WILL BE ACCEPTED AFTER 5:00 P.M. ON THE DEADLINE DATE.  No exceptions!
2. Upon receipt, each application will be reviewed for completeness and for responsiveness to the University Research Grant request for applications.  Failure to follow the guidelines may result in your proposal not being reviewed by the University Research Council.
3. Confirmation of the complete submission of your application (receipt of both the electronic and hard copies) will be sent via email from the Program Coordinator and if you do not receive an email within 24 hours of submitting your application, please contact the Program Coordinator to confirm that your application has been received.

4. The purpose(s) for each trip must be clearly requested and if funding for more than one trip is requested, sufficient justification must be provided
5. Travel Grants requests must not exceed $2000 (subject to availability of funds).  The travel estimate should be as specific and accurate as possible.  Where appropriate, travel and lodging should be based on currently approved state rates.  University Travel Grants will not provide funds for travel until the recipient’s regularly allotted travel funds have been exhausted.
6. Recipients of University Research Grants, University Research Development Awards, or University Creative Project Grants are not eligible for a University Travel Grant during the same fiscal year.
7. For each funded travel grant, the Committee requires full documentations of your efforts (e.g., printed conference programs, receipts for expenditures, etc.).

8. Applicants must outline the outcomes of the project and the means by which the outcomes of the proposal may be evaluated.  Applicant must submit supporting materials in his/her final report.
9. Travel can occur between 9/1/11 and 8/31/12.  If faculty members plan to travel between 7/1/12 and 8/31/12, then funds MUST be encumbered by July 1st.  No funds are carried over into the next budget cycle.
10. Recipients must submit all receipts and to the extent possible, the receipts should correspond to the proposed expenditures listed in the budget section.  To receive reimbursements, applicants should follow standard procedures of their departments or divisions.  All recipients will receive a budget code that will allow their department assistants to process their request in a timely manner.  All funds must be expended or encumbered by July 1st of the fiscal year in which the grant is awarded.  
11. Reimbursements for foreign travel will require additional paperwork, as mandated by the State of Texas.  To receive all required signatures, additional paperwork may take from two to three months from the date of submission of the request for reimbursement.  Knowledge of the additional time required should enable recipients to allow themselves as much “lead time” as possible in their submission of the requests for reimbursement. Failure to comply with the required Texas State directives may disqualify the use of Texas State funds for the intended foreign travel .
12. Travel to Washington D.C. also requires additional paperwork, as prescribed by TAMUS guidelines.  Failure to comply with these State and System regulations may result in forfeiture of grant funds.  

13. All grant recipients must submit the Final Report Form of expenditures and accomplishments to the Office of Research and Sponsored Projects (ORSP) by October 1st of the following academic year.  Final Report Form is available on the ORSP website: http://www.tamiu.edu/gradschool/grant/Formsnew.shtml  

If the Final Report Form is not filed, grant recipient will not be allowed to apply for another University Travel Grant, University Research Grant, University Research Development Award or University Creative Project Grant for 2 years.  If recipients find they must make changes to their grant proposal after receiving their awards, they must contact the Dean of Graduate Studies & Research for approval.  Once granted, applicants must provide written justification for the changes, so that the Business Office and the Office of the Provost have appropriate documentation for auditing purposes.
UNIVERSITY TRAVEL GRANT 2011-2012
APPLICATION TITLE PAGE

Texas A&M International University

Name of Applicant:                          

Department:       
Title of Project:      
Name of Conference (if applicable):      
Purpose of travel is:

Presenting research results

       Yes             No  

Collecting research data          
       Yes             No  

Attending conference  

       Yes             No  

Other (specify)       
Summary of proposed travel (limit 1000 characters):       
Department travel funds used already?           Yes             No   


If no, is other travel planned which will use those funds     Yes             No  

Department travel funds used for or will be used for what purpose:       
Tenured              Untenured 

Itemized Request (if requesting funding for multiple trips - list each trip separately, include attachments if needed):

1.      
   

2.      
   

3.      
   

4.      
   

5.      
   

Amount: $         

Amount: $       
Amount: $       
Amount: $       
Amount: $       

                                                                Total Amount Requested: $      
Applicant Signature:  

Applicant Name (printed):       
Date:       
4

