Texas A&M International University

UNIVERSITY TRAVEL GRANT (UTG) 2015 - 2016

NEW THIS YEAR

Synopsis:  This program primarily aims to support faculty travel to either collect data, perform/exhibit or to disseminate results via a poster or oral presentation of a paper.  This competition is restricted to tenure-track, tenured or fixed term faculty.   

1. Applications are due 10/2/2015 by 5:00 PM. Proposal must be submitted by electronic copy to grants@tamiu.edu in Microsoft Word and one (1) unbound hard copy of the proposal delivered to the Office of Research and Sponsored Projects (KL 326).  ABSOLUTELY NO PART OF THE APPLICATION WILL BE ACCEPTED AFTER 5:00 P.M. ON THE DEADLINE DATE.  NO EXCEPTIONS!
2. Repeat University Travel Grant awardees will be funded less 10% for each time awarded. Example:  Funded 3 times previously, $2000-($2000*.3) = $2000-$600 = $1400
3. Application is now all single spaced.
Submission Checklist:

 FORMCHECKBOX 

Title Page Form (Page 4 of this application)

 FORMCHECKBOX 

Itemized Request Table (Page 4 of this application)
 FORMCHECKBOX 
   Project Summary (Page 5 of this application, 1 page limit)
 FORMCHECKBOX 

Biographical Sketch (Pages 6-7 of this application; 3 page maximum)

Do not print the application guidelines.  Start printing the application forms on page 4 and include any additional attachments (if applicable).
GENERAL REQUIREMENTS
The applicant must comply with all applicable requirements detailed below.  (Failure to comply with these requirements may result in your proposal being returned and not reviewed by the University Research Council.)
1. Proposal must be submitted by electronic copy to grants@tamiu.edu in Microsoft Word and one (1) unbound hard copy of the proposal delivered to the Office of Research and Sponsored Projects (KL 326) by the deadline date and time.  ABSOLUTELY NO PART OF THE APPLICATION WILL BE ACCEPTED AFTER 5:00 P.M. ON THE DEADLINE DATE.  NO EXCEPTIONS!
2. Upon receipt, each application will be reviewed for completeness and for responsiveness to the University Travel Grant request for applications.  Failure to follow the guidelines may result in your proposal not being reviewed by the University Research Council.
3. Confirmation of the complete submission of your application (receipt of both the electronic and hard copies) will be sent via email from the Office of Research and Sponsored Projects and if you do not receive an email within 24 hours of submitting your application, please contact grants@tamiu.edu to confirm that your application has been received.
4. The proposal must be single-spaced, Times New Roman or Arial font (size 12), one-inch margins and should not exceed 2 single sided pages in length.  This page limit excludes the Biographical Sketch.  PAGES MUST BE NUMBERED CONSECUTIVELY.

5. The purpose(s) for each trip must be clearly requested and if funding for more than one trip is requested, sufficient justification must be provided and a separate itemization is required for the expenses for each individual trip.
6. Travel Grants requests must not exceed $2000 (subject to availability of funds).  The travel estimate should be as specific and accurate as possible.  Where appropriate, travel and lodging should be based on currently approved state rates, which can be found at:  http://www.gsa.gov/portal/category/100120.  University Travel Grants will not provide funds for travel until the recipient’s regularly allotted travel funds have been exhausted.
7. Repeat University Travel Grant awardees will be funded less 10% for each time awarded. Example:  Funded 3 times, $2000-($2000*.3) = $2000-$600 = $1400

8. Recipients of University Research Grants, University Research Development Awards, or University Creative Project Grants are not eligible for a University Travel Grant during the same fiscal year.
9. For each funded travel grant, the Committee requires full documentations of your efforts (e.g., printed conference programs, receipts for expenditures, etc.).

10. Applicants must outline the outcomes of the project and the means by which the outcomes of the proposal may be evaluated.  Applicant must submit supporting materials in his/her final report.
11. Travel can occur between 9/1/2015 and 8/31/2016.  If faculty members plan to travel between 8/1/2016 and 8/31/2016, then funds MUST be encumbered by August 1st.  No funds are carried over after August 31st into the next budget cycle.
12. Recipients must submit all receipts and to the extent possible, the receipts should correspond to the proposed expenditures listed in the budget section.  To receive reimbursements, applicants should follow standard procedures of their departments or divisions.  All recipients will receive a budget code that will allow their department assistants to process their request in a timely manner.  All funds must be expended or encumbered by August 1st of the fiscal year in which the grant is awarded.  
13. Reimbursements for foreign travel will require additional paperwork, as mandated by the State of Texas.  To receive all required signatures, additional paperwork may take from two to three months from the date of submission of the request for reimbursement.  Knowledge of the additional time required should enable recipients to allow themselves as much “lead time” as possible in their submission of the requests for reimbursement. Failure to comply with the required Texas State directives may disqualify the use of Texas State funds for the intended foreign travel.
14. Travel to Washington D.C. also requires additional paperwork, as prescribed by TAMUS guidelines.  Failure to comply with these State and System regulations may result in forfeiture of grant funds.  

15. All grant recipients must submit the Final Report Form of expenditures and accomplishments to the Office of Research and Sponsored Projects (ORSP) by October 1st of the following academic year.  If the Final Report Form is not filed, grant recipient will not be allowed to apply for another University Travel Grant, University Research Grant, University Research Development Award or University Creative Project Grant for 2 years.  Final Report Form is on this website:  http://www.tamiu.edu/gradschool/grant/Formsnew.shtml  

16. If recipients find they must make changes to their grant proposal after receiving their awards, they must contact the Dean of Graduate Studies and Research in writing (email is sufficient) for approval.  Applicants will be notified in writing of this approval, so that the Business Office and the Office of the Provost have appropriate documentation for auditing purposes.

17. If the proposed travel requires that an applicant submit material (exhibit/performance, paper, poster, or abstract for oral presentation) for review and acceptance at a conference, and the submitted material is not accepted by the conference organizers, then the applicant must notify the Dean of Graduate Studies and Research and decline their University Travel Award.
18. Grant awards are contingent on approval by the Institutional Review Board and/or Institutional Animal Care and Usage Committee (if applicable).  No grant funds will be released until the protocol has been approved by the IRB or IACUC committees, and RCR training is completed.
TITLE PAGE FORM
Name of Applicant:                          

Department:       
Tenured              
Tenure-track  


Fixed-term

Title of Project:      
Name of Conference (if applicable):      
Purpose of travel is:

Presenting research results  Yes             No  

Collecting research data      Yes             No  

Attending conference 
         Yes             No  

Other (specify)       
Department travel funds used already?           Yes             No   


If no, is other travel planned which will use those funds     Yes             No  

Department travel funds used for or will be used for what purpose:       
Itemized Request Table

Specify destination, dates of travel and expenses for each trip individually in the chart below 
(include attachments if needed):

	Expenses
	Trip 1
Dates
	Trip 2
Dates
	Trip 3
Dates

	Destination of Trip
	
	
	

	Airfare
	
	
	

	Lodging - Per diem rate 
	
	
	

	Meals - Per diem rate  
	
	
	

	Transportation
(shuttle or taxi to hotel)
	
	
	

	Registration Fee
	
	
	

	Other (specify)

	
	
	

	Total expenses per trip
	
	
	


Total Amount Requested: $      
Applicant Signature:  
Applicant Name (printed):  




Date: 

Project Summary 

Project Summary should describe the project in language understood by reviewers outside your discipline. Include a statement of the research objective(s) and/or hypotheses and discuss the significance of the project to the advancement of knowledge in the field.  (maximum of 1 page delete instructions in red font)

	BIOGRAPHICAL SKETCH - MAY NOT EXCEED 3 PAGES

Provide information below for PI, co-PI and collaborators (1 form for each) 

Follow the instructions below for each section, delete red font before printing, may be single spaced


	NAME


	POSITION TITLE



	EDUCATION/TRAINING (Begin with baccalaureate or other initial professional education, such as nursing, include postdoctoral training and residency training if applicable.)

	INSTITUTION AND LOCATION
	DEGREE
	MM/YY
	FIELD OF STUDY

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


A.  Personal Statement

Briefly describe why your experience and qualifications make you particularly well-suited for your role (e.g., PD/PI, mentor, participating faculty) in the project that is the subject of the application. Within this section you may, if you choose, briefly describe factors such as family care responsibilities, illness, disability, and active duty military service that may have affected your scientific advancement or productivity.

B.  Professional Positions 
List in chronological order previous positions, concluding with the present position.
C.  Honors and Synergistic Activities (optional)

List any honors. Include present membership on any Federal Government public advisory committee.  

A list of up to five examples of synergistic activities that demonstrate the broader impact of the individual’s professional and scholarly activities that focuses on the integration and transfer of knowledge as well as its creation. Examples could include, among others: innovations in teaching and training (e.g., development of curricular materials and pedagogical methods); contributions to the science of learning; development and/or refinement of research tools; computation methodologies, and algorithms for problem-solving; development of databases to support research and education; broadening the participation of groups underrepresented in science, mathematics, engineering and technology; and service to the scientific and engineering community outside of the individual’s immediate organization.

D.  Selected Peer-reviewed Publications 

Applicants should limit the list of selected peer-reviewed publications or manuscripts in press or in review to no more than 15. Do not include manuscripts in preparation. The individual may choose to include selected publications based on recency, importance to the field, and/or relevance to the proposed research. 

Put an asterisk in front of any product produced from any previous University Research Grants, University Research Development Awards, or University Creative Projects Grants.    

E.  Research Support

List both selected ongoing and completed research projects for the past three years (Federal or non-Federally-supported). Begin with the projects that are most relevant to the research proposed in the application. Briefly indicate the overall goals of the projects and responsibilities of the key person identified on the Biographical Sketch. Do not include number of person months or direct costs.

F.  Collaborators and Other Affiliations (optional)

Collaborators and Co-Editors. A list of all persons in alphabetical order (including their current organizational affiliations) who are currently, or who have been collaborators or co-authors with the individual on a project, book, article, report, abstract or paper during the 48 months preceding the submission of the proposal. Also include those individuals who are currently or have been co-editors of a journal, compendium, or conference proceedings during the 24 months preceding the submission of the proposal. If there are no collaborators or co-editors to report, this should be so indicated.
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