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Grant Proposal for [Organization Name Requesting Grant]
[Purpose of Funds/Title of Event]


Prepared for:		Texas A & M International University 
        		    Student Government Association

      Prepared by: 	      [Preparer’s Name & Title]

       [Date Submitted]

















			[Address]
[Phone Number]
[Fax Number (if available)]
	   		        		[Email]

        				    			[Address]
[Phone Number]
[Fax Number (if available)]
	   		        		[Email]


Memo

Date:		
To:		TAMIU Student Government Association
From:		[Preparer]
Subject:	Proposal for Monies from SGA Grant Funds

Purpose:
The purpose of our proposal is to request funding for [Organization Name and why you are requesting this grant.]  

Summary:
[What is your organization about? What has your organization done in the past? Please include specific dates as well as event names.]

 

Objectives for Financial Expenditures
[Provide a detailed description of how you plan to use the money of your budget for the event. Below is an example of an organization whose grant request was approved.]
	
	Description of Cost
	Amount

	Delegation Fee
     Includes the fee cost for one delegation         composed of nine members.
	$ 300 

	Hotel
     Includes the hotel cost for three hotel rooms for two nights.  Each room is $ 65 dollars per night per room.  City tax is included.
	$ 450

	Gasoline
     Includes the gasoline cost for two vehicles at $ .55 per mile.  
$ .55 (mileage as stated by the OSA) X 300 (round trip to SA) X 2 (vehicles)
	$ 330

	Food
     Includes the cost of meals for two meals (Thursday night and Saturday evening) per person.  The average cost of meals is $ 15.  
	$ 300

	Materials
     Includes the cost of notebooks, binders, and printouts of the information that was needed.
	$ 50

	TOTAL
	$  1430
$  680**


** [Organization] is also requesting monies from the Office of Student Success Student Travel Fund which will grant us $ [state amount if applicable] due to the economic burden that it poses.
	

Budget
[Please provide your current budget, member dues, number of active members and past fundraising information including profits made. If you have applied for the Student Success Travel Fund, what parts of the event does the Travel Fund cover?]




Conclusion
 [Organization] would appreciate it very much if TAMIU’s Student Government Association could grant us with $ _________ to cover upcoming expenses. In return, our organization will advertise and promote SGA as a sponsor for the event we are requesting funds for. Additionally, we will present at the Senate Meeting following the event as a formal courtesy. The presentation will include a summary of the overall project, our use of SGA Grant funds, and lessons learned while planning and participating in the event.
