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How to Create a Grading Schema 
 

In the Grade Center, when an item is graded, a numeric score appears in the students' cells by default. You can choose 
to display grades in other ways by using grading schemas. A grading schema takes the actual points scored on a graded 
item and compares it to the total points possible for that item to derive a percentage. This percentage is mapped to a 
range of scores and displays a grade, such as a letter (A, B, C) or CR/NC.  
 

NOTE: New schemas and any edits to existing schemas only appear in the course you are in. You can create as 

many schemas as needed.  

By default, the Letter grading schema in Blackboard Grade Center is set to the standard percent scores to letter grades.  

 

If your college/courses use(s) a different grading schema or if you would like for scores to be automatically rounded (i.e. 

College of Education, College of Nursing – Graduate Program, automatic rounding, Credit/No Credit … etc.), you can 

create your own grading schema.   

1. Go to Grade Center > 

Full Grade Center 

 

2. Hover over the Manage tab at the 

top, and select Grading Schema.  

 

 

3. Click on Create Grading 

Schema. 

 

 

4. A Name is required for the new grading schema. 

Type in a name that describes the type of 

schema you are creating.  A description is 

optional. 

 

 



Instructional Technology and 

Distance Education Services 

 

 

Killam Library 259 

Phone: (956) 326-2792 

E-mail: elearning@tamiu.edu 

 

 

5. Insert and delete rows as needed for the percentages/letters.  Click the arrows on the right-hand side to 

add rows or click Delete Row to remove rows.  

 

6. If rows are added, automatic percentages will 

appear in the percentage box and a blank box for 

the letter grade.  To customize, enter the 

percentages for the Grades Scored Between 

section in the box on the left-hand side and enter 

the letter grade accordingly in the Will Equal 

column. 

 

7.  Click Submit to save changes. 

 

 

 

 

How to apply a grading schema to a column in the Full Grade Center 
 

1. In Full Grade Center, access the appropriate column's contextual menu (gray circle with down arrow), and 

click Edit Column Information.  

 

2. On the Edit Column page, make a selection in the Primary Display drop-down list. Five default options 

appear and any new customized schemas: 

 Score 

 Letter 

 Text 

 Percentage 

 Complete/Incomplete 

 

Optionally, make a selection in the Secondary Display drop-down list.  The default setting is None. Click 

Submit to save changes. 


