Creating Your Top Hat
Educator Account

Before continuing, be sure to log out of any
temporary accounts you may have been testing.

Complete the following on a web browser,
preferably Google Chrome browser.




EXISTING
TOP HAT USERS

1.Gototophat.com
-> Clickon “Login”
button.

2. Enter “TexasA&M
International University”.

3. Click “Log in with
school account”.
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Log in to Top Hat

Welcome back! Please log in below
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r - I

T

n
TOP HAT

Log in to Top Hat

Welcome back! Please log in below

School

Texas A&M International University Q.

Texas A&M International University Q,

Texas A&M International University

Don't have an account yet? Create one

This school uses single sign-on (S50)

In order to log in to Top Hat, you must verify your

account through your school’s system. You will be

redirected to your school’s website to do this and
will be returned to Top Hat afterwards.

Log in with school account



EXISTING TOPHAT USERS

4. Loginto SSOwith your TEXAS A&M
INTERNATIONAL

TAMIUCIiR. IS 4 UNIVERSITY

credentials.
Signin

Login Issues? Click Here

ovided by applicabl

The university rule, Acceptable Use (2

University is information resources.




EXISTING TOPHAT USERS - T

TOP HAT TOP HAT

5 : AS d returnlng User, Create Account or Merge Existing Verify Top Hat Account
whetheryou see either of a0 l QR  CuwnershiptoMerge
these screens on thesite, with SO
usethe optionto enter your et A — ——————
Top Hat username and A i

merge this account with your school's

. < Email single sign-on (S50).
password to M ERGE your Professor Student [ — ° ]
account withTAMIU’s SSO. e NG '

Top Hat Account Email

You'llbe entering the
Top Hat password (NOT the

?
. Top Hat Password
. . Doing this will carry-over any previous activity you may
I A M I U p aSSWO rd ) I n t h I S have had on Top Hat. Merging your account with 550 can't
be undone.

This field is reguired

section.

Forgot password?

6 . C | iCk t he bl ue b utton to Merging your account with .SSD CEIII'I not be undone.
mergeyouraccount. S

Completing this merge will carry over any previous
activity you may have had on Top Hat.
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— Home My Courses at Texas A&M International University

View of
Course Lobby
(Home page
in Top Hat)

Sort by Creation Date (Newest First) =

Welcome to Your Course Lobby

Get started with Top Hat by creating a course for students.

Create Course

(o REAIIVIRY

Available Courses (0) «

o

You are now in your Top Hat educator account!
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NEW
TOP HAT USERS

TOP HAT

Sign up: Are you an educator or a student?

1. Go totophat.com
-> Click on “Sign Up”

button.

Educator o Student

2 . Se I ECt “ E d U CatOI'”. Create your perfect course Find your course

Teaching Assistant or Co-Instructor
Join an existing Top Hat course to help teach

Already have an account? Login here.




NEW TOP HAT USERS
©0 -

Educator  Account

3. Enter youremployee
email.

Create your free account

Enter your school email address

4. Enter
“Texas A&M
International University”

Email Address (.edu preferred) (Required)

your.email @tamiu.edu

School (Required)

as the school.

Texas ALM International University Q,

Can't find your school?

5 = Ch eCk the bOX to dThisﬁr.:ho.ulusessingIEfign—on{S'SO.\; |
agreetotheterms.

account through your school’s system. You will be
redirected to your school’s website to do this and
will be returned to Top Hat afterwards. The email
you use on the school’s website will be ﬂhe email

6 . Cl ick o LOg i n With used for your Top Hat account.

y ) | agree to the Terms of Service and Privacy Policy
schoolaccount”.

Already have an account? Log in here.




NEW TOP HAT USERS

: . y TEXAS AGM
7.Loginto SSO with N @ INTERNATIONAL
your TAMIU employee > A UNIVERSITY
credentials. el Sign in

Login Issues? Click Here

Use of this system constitutes acknowledgement of

guidance

University is information resou




NEW TOP HAT USERS

8. As a new user, click
on the “Sign-up as a
Professor” button.

T

n
TOP HAT

Create Account or Merge Existing

Account
School

I'd like to create a new account

2 &)

Professor Student

Enhance your lectures Participate in your

with Top Hat teacher's lectures

Sign-up as a Professor as a Student

Merge v existing account -..cn SS0

Forgot password?

Doing this will carry-over any previous activity you may



NEW TOP HAT USERS

9. Enteryour First
and Last Name for
the system.

10. Clickthe
“Confirm” button.

TOP HAT
Educator  Account

Create your free account

Enter a few details to create an account

Email Address

a8

First Name (Required] Last Name {Required)

Eg. Steve ‘ Eg. Aoki ‘
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— Home My Courses at Texas A&M International University

View of
Course Lobby
(Home page
in Top Hat)

Sort by Creation Date (Newest First) =

Welcome to Your Course Lobby

Get started with Top Hat by creating a course for students.

Create Course

(o REAIIVIRY

Available Courses (0) «

o

You are now in your Top Hat educator account!




Create a Course from Top
Hat Course Lobby

Once you’ve established your Top Hat account,
begin creating a new course Top Hat course
section for each Blackboard course.




Create a Course
from Top Hat
Course Lobby

Click “Create Course” from
Top Hat Home (Course
Lobby).

Enter your course section’s
information.

* Create one course shell
per course in
Blackboard.

Use a similar naming
convention that is used
in Blackboard. (See
example.)
3. Click “Create” when
complete.

Create Course

'i] Create Course

Course Name (Required)

‘ UNIV 1201 201 SP23 - Title of Course ‘

Start Month |Required}  Start Year (Required)
‘ January - ‘ ‘ 2023 -

End Month [Required)  End Year (Required)
‘ May v ‘ ‘ 2023 v

Subject (Required)
‘ UNIV Q ‘
Course Code (Required)

‘ UNIV12012015P23 ‘

Cancel Create

T




Connecting
Your Top Hat Course to
Your Blackboard Course

Add a link inside your Blackboard course
to direct students to your Top Hat
course.




Linking your Top Hat Course to Your Blackboard Course

NOTE: You may
rearrange the
location of this
link, or even add
an additional
Blackboard
Course Link on
the menu to this
tool.

Content 1 Hover over “Tools”

Build Content «

Partner Content «

When readyl E Top Hat Course Launch DisMussion Board AEFIS Tools
click on link ‘72"*-'@ El Academic Materials
Jolnals Achievements
to Top Hat |
Wi Announcements
Course Grimps Blackboard Collabhorate Ulira
Launch. To@E Area Blackboard Help
Ec@R350 Lecture Capture Calendar

Assessments Tools «

on's MyLah & Mastering Contacts
ent)

Content Market Tools

AclEvements
Course Messages

w-Hill Content

[ More Tools

Click on
“Move Tools”

Examity TAMILI

Follett Discover

Tasks

Top Hat Course Launch

Glossary

Hoonuit tool

McGraw-Hill Higher Education
My Grades

Cdigia Course

OneNote Class Motebook

Pearson's MyLab & Mastering
(Tools)

Fortiolios
Paortfolios Homepage
Purchase Course Materials

Research and Adopt Course
Materials

Roster

Wiley Course Resources

Click on “Top
Hat Course
Launch”,

NOTE: When
creating the Top
Hat Course Launch
page, immediately
click Submit to
accept default
setup.



TOP HAT

Connect Your Courses

Choose a course to connect with UNIV 1101 101 SP23 - Sample
Course
or create a new course in Top Hat

SEIECt the Search Top Hat courses..

corresponding

Top Hat course.

Click “Continue”




Q Your courses are connected!

UNIV 1101 101 SP23 - Sample UNIV 1201 201 SP23 - Title of
Course Course

View Course in Top Hat

You can also close this browser tab and return to your LMS.




Two Options for
Taking Attendance

Watch the following for a thorough presentation of
Top Hat Attendance taking:

bit.ly/3XLVYNF



https://bit.ly/3XLVYNF

Option 1 — Attendance at Any Time

Courses / Top Hat Demo Course
o =
. =
Content Gradebook Student
- Presentations Content Gradebook Students
i
Drivata
Create Content Top Hat Classroom Top Hat Textbook Top Hat Test

@ Question @9 Take Attendance [3 Pages {3} Test
[@ Discussion [:] Upload Slides

mj Upload File Whiteboard Sketch

& rolder

% Browse thousands of free questions, textbooks, and slides in the Catalog. Find content




Option 1 — Attendance at Any Time

Attendance Code:

» 2758

Enter the above code into the
Top Hat app now

Enter Join Code 160784 to join this course

C Ly W O

D 0% verified (0/0 submitted)

G’ Secure Attendance enabled for Top Hat Demo Course

=g

Minimize and keep open

Finish




Option 2 — Before or During Lecture

e

- Courses / New Feature Course ~ Join: 381800 Ix &0 O sean v (2]
. —_

Content Gradebook Chat Students

. — Private g
2 — J v i -
Crsats " =" Alltems ey ® Students have no access . AIED m-
B qoestion Question \} Edit  Delete

@ Test Worth 0.5 participation points and 0.5 correctness points

[#] HANDED BACK

Week 1 Folder
]

X=HW - 1assigned item All Student Responses = Correct Responses

@ IZage 1

Week 2
]

63 RV

® 7]

69

Intro to Top Hat - F17 - Sec, 002

Join Code: 677260

Students can go to TOpHat.com or use our mobile
apps and enter this join code to participate




Option 2 — Before or During Lecture

Course:
Attendance Code: l ntl'o to

2 7607 HISTORY OF "

Students - please enter the above code into the
fop Hat app now TO P H AT
Professor:

Text 7607 to (647) 931-6505
Lindsay

Petersen

Attendance for Intro to Top Hat - F17 - Sec. 002

'S 7607




Adding Top Hat Content
Links inside Blackboard

Once you’ve been creating assignments in
Top Hat, link these assignments inside your
Blackboard course shell to provide easy
access for students.




Content

Build Content Assessments Tools Partner Content
[
Adding Top
[tem Content Folder
I I o . .
o G t B | d File Module Page
at CO nte nt O O UI Blank Page
)) Audio
: L olfp Content
I n S I n S I e Video Flickr Photo ur instructor if there a

Web Link SlideShare Presentation

Blackboard BRECEEIC RN SR——

Hoonuit - 24 x 7 Professional

Hat Content = =f &
Selection” - - g

Evolve .
Wiley Resflrces
KHPContel - LTI 1.3 - Mew

Turnitin ASmEanment (MEW)

[ Top Hat Content Selection ]
Content Package (SCORM)




» Select the assignment you wish to connect to from Top Hat.

* Be sure “Sync grades of selected content” is enabled.

e Click “Continue”.

Adding Top s
Hat Content PR

Students will only be able to access items after they are assigned in Top Hat. Learn more at our Success Center.

° (] (]
| I n S I n SI e o Items Selected # Sync grades of selected content
Assignments
TS "
|

Blackboard

-
Close




e Confirm settings (assignment selection).

e Click “Confirm”.

Confirm Selection

Addi |
I at CO II l 0 ALl
Make sure the selected content is assigned in Top Hat as Homework with due dates. Due dates should also be included in Blackboard.
° e ()
| I n S I n SI e Creating deep links for the following items:
Sync grades of selected content

Grades of the items will be synced to your LMS when they are released to students in Top Hat.

Blackboard S

Back




Content

Build Content Assessments v Tools ~ Partner Content

Ad d i ng TO p %%j Top Hat Course Launch

Hat COntent -a.%j Assignment 1 A——-
Links inside |

Blackboard

Grade Center : Full Grade Center
The Full Grade Center displays all columns and rows in the Grade Center and is the default view of the Grade Ce

* Link is now added to
Content space.

Create Column Create Calculated Column Manage + Reports +

e Column for Top Hat
assignment is created
in gradebook.

Move To Top Email

Grade Information Bar

B Last Name . First Name . LastAccess . . Total . Weighted Total = = Assignment1

] September 30, 2022 100.00




Questions? Reach Out for Support!

TAMIU elLearning Team Top Hat Team

» Assistance with Top Hat * Alexa Hefner
: : alexa.hefner@tophatmonocle.com
overview, connecting

, * TAMIU Account Lead
Blackboard with Top Hat, e Allison Brucchaus

providing demos/ allison.bruchhaus@tophatmonocle.com
training sessions to * Professional Services Manager/ Implementation
: Specialist
instructors or students:
_ * Taylor Jones
* Email: . taylor.jones@tophatmonocle.com
elearning@tamiu.edu  Customer Success Manager
* Phone: 956.326.2792 * Top Hat Support

support@tophat.com
* Phone: 1-888-663-5491
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