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Logging into AEFIS

Website:
https://tamiu.aefis.net

Make sure and have Duo
Connect to login.

Login with your TAMIU
Credentials

Remember me on this compuler

SIGN IN

Create Account

Questions or Concerns? Please contact the OIT Helpdesk
at 956.326.2310, hotline@tamiu.edu, or chat.
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-  Action ltems

DATA COLLECTION FORMS o
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:=4. Department Chair Submission




During this step,
the faculty
member will meet
with the

Department Chair
to review their
evaluation
together.




Need to make changes during/after the meeting?

B 2023 TAMIU PPE Form - COAS S’ 0D

Phase |. Teaching A

Phase Il: Research, Scholarly Activities, and Creative Work A

The evaluation of a faculty member's engagement in research, publication, and creative work will be based on the criteria described in the evaluation for research in the rubrics developed for specific disciplines and found at the end of
this document. The evaluation will be determined by evidence of the three types of activities listed below:

Phase Ill. University and Community Service A

Faculty Curriculum Vitae A

Official Annual Faculty Evaluation (For Tenure-Track & Tenured Faculty) Version 1 , A
Select the faculty’s

Official Annual Faculty Evaluation (For Fixed-Term Faculty) Version 1 evaluation A

Faculty Member Meeting A

Chair Electronic Signature A

CONTINUE LATER SUBMIT THE FORM




Update your responses:

B 2023 TAMIU PPE Form - CoAS = 60

Official Annual Faculty Evaluation (For Tenure-Track & Tenured Faculty) Version 1

Official Annual Faculty Evaluation (For Fixed-Term Faculty) Version 1 v
If you are going to change

o The scale goes from lowest to highest (0=egregiously deficient, 1=seriously deficient, 2=deficient, 3=meets expectations 4=exceeds expectations, 5=significantly exceeds expectations, exemplary). If a faculty member manifests deficiencies (any score below a 3 in any area),
yo ur res po ns e’ p I ease state then an approved professional developmental plan to redress the deficiency must be attached
which comment is your
updated response. 2

Faculty Member has consistently followed TAMUS Policies and TAMIU Policies and Procedures. If no, please add clarification in comment box below rating:

(E.g. “New edits: After %Z

reviewing with the faculty
member...)

Comments

Enter response here. “

Edit xx/xx/xxx: Enter new response here. |

o

Teaching (Select one)

.Qo
.Qm
.Qz
.Qa

OF

N\
t\__) 5




Chair Electronic Signature

* Once you are done reviewing and editing any responses, you will then click on the arrow to open “Chair Electronic
Signature”.

B 2023 TAMIU PPE Form - CoAS &' O

o

Supporting Documentation:

[ ]
Please provide supporting documentation, if necessary for your evaluation. To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.
Select a document artifact attached to this form or add a new document.
example ppe 8 docx g L O
o By submitting this document, | acknowledge that | have reviewed this PPE, and | am ready to discuss this PPE with the faculty member.
Faculty Member Meeting A
Chair Electronic Signature A

CONTINUE LATER SUBMIT THE FORM




Chair Electronic Signature

B 2023 TAMIU PPE Form - CoAS S D

Please provide supporting documentation, if necessary for your evaluation. To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Select a document artifact attached to this form or add a new document.

example ppe 8.docx v @

e By submitting this document, | acknowledge that | have reviewed this PPE, and | am ready to discuss this PPE with the faculty member.

Faculty Member Meeting A
Chair Electronic Signature v

° By submitting this document, | acknowledge that | have reviewed and discussed this PPE with the faculty member. Additionally, | understand this submission to be considered my electronic signature of the form.

2]

| acknowledge the statement above.

@Yes

(__:JNO
%
Submit Form to

Save Changes and el o
CONTINUE LATER SUBMIT THE FORM
return later _ aculty member



Submit the Form

B 2023 TAMIU PPE Form - CoAS

3
" @ EXPORT ~ EXIT FORM
L =

Yes, Submit the Form Confirmation X

Once submitted, this form will move to 5. Faculty Member step. You can access
this form through the My Forms widget on your dashboard.

Are you sure?

‘ YES, SUBMIT THE FORM ‘ CAMNCEL

click
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Text Box

This corner can be
dragged down to make
the text box bigger.



Uploading your Supporting Documentation

Drag your files or click to
upload.
Max per each upload: 5
documents

No Max on the total

amount of documents



Uploading your Supporting Documentation

Select a document artifact attached to this form or add a new document.

Select Document Artifacts @

| Standard 10 Folicy Requirements.pdf

Standard 10 Resource Manual_pdf

2. The checkmarks
mean you have
selected the document
to appear for your
SUPETIoTS

1. Once uploaded, please
select the files needed
within the dropdown

menu.

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Reguirements.pdf @
Standard 10 (2).pdf v
| Standard 10 Policy Reguirements. pdf v

Standard 10 Resource Manual_pdf

Standard 5.pdf

- — - ——— g — = — — —— — = — e ———— -



Uploading your Supporting Documentation

3. You can view your
documents by pressing
the eye image

Supporting Documentation:

Select a document artifact attached to this form or add a new document.

Standard 10 (2).pdf, Standard 10 Policy Requirements.pdf v

Selected Documents

4. Click the eye image © | swuroon
of the document you
want to gee

@ Standard 10 Policy Requirements. pdf




Deleting your Supporting Documentation

B TAMIU PPE -

3
& o B -

1. Click on this - @
box entitled -
Manage

Please provide supporting documentation to justify your Pre-Publication activities.
A . [ + To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdewn menu

Supporting Documentation:

Supporting Documentation:

L]

Select a document artifact attached to this form or add a new document

-

Select Document Arlifacts @




Deleting your Supporting Documentation

/. Find the

Documents Area

+ Attached Artifacts

i= Tasks

No Tasks Availabl
ave been attached t
& Add
B Not
o Notes Available
attac
to
I Documents

_ Standard 5.pdf
15.65 MB

e Created by

Standard 10 Policy Requirements.pdf
216.21 KB

e Created by
t

+ ADD

-+ ADD

A ]

3. Locate the
document you
wish to delete,
and hover your

mouse over the
blue button.



Deleting your Supporting Documentation

BB Documents + ADD
?gang?wrg 5.pdf o 4 QGl@Ct th@ R@d
e Created by n Jan 4th, 2023 TI’&Sh CS.I]_ tO
delete
Standard 10 Policy Requirements.l:o ¥ o
216.21 KB . .
é 1 5. This text will
Created by on Jan 4th, 2023 i .

pop up asking if
E%ﬁgﬂa:{d; 0 Resource Manual.pdf ° yOU e SUre yOU_
e Created by on Jan 4th, 2023 Want tO delete'

(Go ahead and
click delete




Thank you!
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