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Logging into AEFIS

Website:
https://tamiu.aefis.net

Make sure and have Duo
Connect to login.

Login with your TAMIU
Credentials

Remember me on this compuler

SIGN IN

Create Account

Questions or Concerns? Please contact the OIT Helpdesk
at 956.326.2310, hotline@tamiu.edu, or chat.
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Entering Your
PPE Form

-  Action tems

DATA COLLECTION FORMS e

6 2023 TAMIU PPE Form - CoED o
Faculty Activity Name



PPE Form Page



PPE Form Page

* Click on arrow to go to each section.

B 2023 TAMIU PPE Form - CoED v4 = B 0

Faculty Curriculum Vitae (Required) and AFE (optional) A
Teaching A
Research A
Service ~

CONTINUE LATER SUBMIT THE FORM



Faculty Curriculum Vitae and AFE

Faculty Curriculum Vitae (Required) and AFE (optional) v

o

Supporting Documentation:

To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Please select the add a new document link to upload your files. Once uploaded, please select the files within the dropdown menu.

Select a document artifact attached to this form o add a new document.

Select Document Arifacts @




.
Uploading your Supporting Documentation

* Drag your files or
click to upload.
Max per each
upload: 5

documents.

No max on the total
amount of
documents.




Uploading your Supporting Documentation

1. Once uploaded, Faculty Curriculum Vitae (Required) and AFE (optional)
please select the 0
files needed within Supporting Documentation:
the dropdown
menu.
2. The checkmarks
mean you have
selected the Please select the add a new document link to upload your files. Once uploaded, please select the files within the dropdown menu.
document to
appear.

To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdown menu.

Select a document antifact attached to this form or add a new document.

Faculty Member CV docx ‘ 0]

| Faculty Member CV .docx :]




Uploading your Supporting Documentation

Faculty Curriculum Vitae (Required) and AFE (optional)

: 0
YO Uucan view yO ur Supporting Documentation:

documents by
pressing the eye

o Please select the add a new document link to upload your files. Once uploaded, please select the files within the dropdown menu.
Image.

To upload, please select the add a new document hyperlink to uplaad your files. Once uploaded, please select the files within the dropdown menu.

Select a document artifact attached to this form or add & new document.

Faculty Member GV docx ‘ ®

| Faculty Member CV docx I




Deleting your Supporting Documentation

B TAMIU PPE -

3
& o B -

1. Click on this - @
box entitled -
Manage

Please provide supporting documentation to justify your Pre-Publication activities.
A . [ + To upload, please select the add a new document hyperlink to upload your files. Once uploaded, please select the files within the dropdewn menu

Supporting Documentation:

Supporting Documentation:

L]

Select a document artifact attached to this form or add a new document

-

Select Document Arlifacts @




Deleting your Supporting Documentation

/. Find the

Documents Area

+ Attached Artifacts

i= Tasks

No Tasks Availabl
ave been attached t
& Add
B Not
o Notes Available
attac
to
I Documents

_ Standard 5.pdf
15.65 MB

e Created by

Standard 10 Policy Requirements.pdf
216.21 KB

e Created by
t

+ ADD

-+ ADD

A ]

3. Locate the
document you
wish to delete,
and hover your

mouse over the
blue button.



Deleting your Supporting Documentation

BB Documents + ADD
?gang?wrg 5.pdf o 4 QGl@Ct th@ R@d
e Created by n Jan 4th, 2023 TI’&Sh CS.I]_ tO
delete
Standard 10 Policy Requirements.l:o ¥ o
216.21 KB . .
é 1 5. This text will
Created by on Jan 4th, 2023 i .

pop up asking if
E%ﬁgﬂa:{d; 0 Resource Manual.pdf ° yOU e SUre yOU_
e Created by on Jan 4th, 2023 Want tO delete'

(Go ahead and
click delete




Teaching Section

* Once you are done attaching your CV, you can move forward to the Teaching section. Click the arrow circled in yellow to open

the section.
Faculty Curriculum Vitae (Required) and AFE (optional) ~
Teaching A
Research ~
Service A

CONTINUE LATER SUBMIT THE FORM



Teaching Section Continued

* You must complete the “Rationale for Self-Assessment of Teaching Achievements”.
* The remaining information will be obtained through your Faculty Portfolio through AEFIS.

™

Teaching \"_’)
(1

Rationale for Self-Assessment of Teaching Achievements:

Fomats~ ¥ [h &5 B 7 E E =EZE E -~ = &= H- & A-B
Enter your responses in text box.

*
(2]

Faculty Development:

u No data found for the faculty.
o

Honors and Awards:

u Mo data found for the faculty.
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Formats ~

Buttons do not
work. You must
use
Ctrl+X/C/V or
COMMAND-X/

C/V (Apple)
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Text Box

This corner can be
dragged down to make
the text box bigger.



Teaching Section Continued

* The information in the blue with “Details” on the right is generated through your Faculty Portfolio through AEFIS.
* |f you need to edit the information, click on “Details” to take you to your Faculty Portfolio.

Teaching

Rationale for Self-Assessment of Teaching Achievements:

Fomats- ' % [h ® B f E E =E E - - 1

*

(2]

Faculty Development:

u Mo data found for the faculty.

o

Honors and Awards:

u Mo data found for the faculty.

il
il
E
4
%
|»
|»

DETAILS

DETAILS



Editing your Faculty Porfolio

When you click details, it will take you to your faculty portfolio, where you can add the
information.

| |
Your portfolio should have one of three statuses sy name =

1. Draft
—
2. - Ubhshe.d Faculty Name
g. n RGWSIOH “faculty.name
Next to your name, you will see your status cacalty Name

=faculty.name

Professional Credentials and Development

[] Parent Category Name

O Education



Editing your Faculty Porfolio
Draft Status

When in Draft status, your faculty portiolio is editable from the start.
Following the Faculty Portfolio Training, you can add and edit this area
as you need to. The information will not appear until you publish your

porttolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Editing your Faculty Porfolio
Published Status

When in Published status, your faculty portfolio must be changed to In
Revision status. To do this click on "Revige

Faculty Name \ Acions v | Export -
2 faculty.name
[ ] items] BEINotes[] B 0 9 Tagcedin@




Editing your Faculty Porfolio
Published Status

After clicking revise, you will see a message asking you to confirm that you
wish to revise. Click Revise. This will put your Faculty Portfolio In Revision
Status.




Editing your Faculty Porfolio
In Revision Status

When In Revision status, your faculty portfolio is editable from the
start. Following the Faculty Portfolio Training, you can add and edit this
area as you need to. ['he information will not appear until you publish
your portiolio.

We suggest that if you feel you will have more edits, then you should
wait to publish until you have all the edits necessary.



Publishing your Faculty
Porfolio

Click Publish

Faculty Name m Actions v Export v

& faculty.name

Professional Credentials and Development

[J] Parent Category Name Title and Description



Publishing your Faculty
Porfolio - Draft Status

Published.

After clicking Publish, you will see a message asking you to confirm that you

wish to publish. Click Publish. This will put your Faculty Portfolio In
Published Status.



Publishing your Faculty

‘When your Faculty

Porttolio is In
Revision, this text
box will appear.

Click Next




Publishing your Faculty Porfolio -
In Revision

A textbox with a dropdown will

appear. 'he three options are

1. Keep Existing Form tied to the old
faculty activity version without
changes.

2. Create a new faculty activity Form
and migrate in already populated
entries

3. Create a new faculty activity Form
and start over with no populated
entries

o

Previous ve

Publish Faculty Activity

Q

Getting Started

v =
v =
v =

Faculty activity has In Progress Data Collection Forms

evio
update these forms using one of the following options:.

TAMIU PPE -CONHS

rsions of this faculty activity have running Data Collection forms. You may

igrate in already populated entries.
vith no populated entries. ]

<{ PREVIOUS




Publishing your Faculty Porfolio -
In Revision

@ Publish Faculty Activity

Q

Getting Started

From those three options Select
Option 2 o—

v —
v =

2. Create a nNew faculty— actlvlty— Form Faculty activity has In Progress Data Collection Forms
. . Previous versions of this faculty activity have running Data Collection forms. You may

and mlgIlate ln already pop'l_]lated update these forms using one of the following options:.

entries

Data Collection

TAMIU PPE -CONHS
- Create a new faculty activity Form and migrate in already populated entries.

Then click Next

CANCEL < PREVIOUS | NEXT >




Publishing your Faculty Porfolio -
In Revision

Q Q
Q S
Zetting Started Diata Collection Finish 8 Publish

]

v

Great! You are ready to publish the revised faculty activity.

After clicking Next, yvou will see a message asking you to confirm that you
wish to publish. Click Ok, Publish The Faculty Activity. This will put your
Faculty Portfolio In Published Status.



Teaching Section

* Once the information is updated on the Faculty Portfolio, the new information should appear on your PPE.

™
Teaching \:/)
Rationale for Self-Assessment of Teaching Achievements:
Fomats- 3 [h B B J E E =E E =-E-=E E B & A-BH- o
*
Faculty Development:
u Mo data found for the faculty.

Honors and Awards:

u Mo data found for the faculty.



Research Section

* Once you are done with the Teaching section, you can move forward to the Research section. Click the arrow circled in yellow
to open the section.

Faculty Curriculum Vitae (Required) and AFE (optional) ~
Teaching A
Research A~
Service A

CONTINUE LATER SUBMIT THE FORM



Research Section Continued

* You must complete the “Rationale for Self-Assessment of Research Achievements”.
* The remaining information will be obtained through your Faculty Portfolio through AEFIS.

Research ®

Rationale for Self-Assessment of Research Achievements:

Fomats~ % M & B J = =E = E £~ i~ &

il
il
H
a4
S
|®
|=

Enter your responses in text box.

*

(2]

Research Grants:

Research Grants




Service Section

* Once you are done with the Research section, you can move forward to the Service section. Click the arrow circled in yellow
to open the section.

Faculty Curriculum Vitae (Required) and AFE (optional) ~
Teaching A
Research A~
Service A

CONTINUE LATER SUBMIT THE FORM



Service Section Continued

* You must complete the “Rationale for Self-Assessment of Service Achievements”.
* The remaining information will be obtained through your Faculty Portfolio through AEFIS.

Service

Rationale for Self-Assessment of Service Achievements:

Fomats- 3% M & B / = = = = £-i=-8B = B & A-E- ©

Enter your responses in text box.

*
Attendance to College/University Events:
u Mo data found for the faculty.

Community Service/Engagements:

u No data found for the faculty. |



Submitting the Form

* At the end of the form in the service section, you will see the following.
* You have the option to continue later, or to submit your completed form.

Save Changes and Submit form to
o return later. Department Chair.

Academic, Government, Military, and Professional Positions:

u Mo data found for the faculty.

® By Clicking Submit you are verifying the above information is correct

CONTINUE LATER SUBMIT THE FORM




Submitting the Form
e

Yes, Submit the Form Confirmation X

e submitted, this ferm will move to 2. Department Chair Review step. You can
55 this form threugh the My Forms widget on your dashboard.

ou sure?

YES, SUBMIT THE FORM (CANCEL

click




Locating Your
Submitted
PPE Form



Locating Your Submitted PPE Form

3l o AEFIS v3.86-26
R S A2 INTERNATIONAL LN VERSITY

LD w AN TEEAS AEM NI %:::gmz
11
B My Data Collection Forms e i B My Course Sections & Syllabi C i My Course Evaluations c

© ® ®

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Coggllﬁtaﬁ?o?qlsl; your course
complete assigned

to you for the current active term(s).
B My Assignments c

Go to your AEFIS Dashboard




Locating Your Submitted PPE Form

Locate the widget entitled
"My Data Collection Forms®

AEFIS v3.86-26

PR [ECAS AZM INTERNATIONAL UNVERSITY

W) “ vt
113
Bl My Data Collection Forms c i Bl My Course Sections & Syllabi C i My Course Evaluations c o

® ® ©

No Forms No Course Sections Congratulations!
We could not find any forms to You have no course sections You have Cogfgllﬁta%?oiléyour course
complete assigned

to you for the current active term(s).
B My Assignments (G



Locating Your Submitted PPE Form

Click on the triple vertical dots (this is a menu
button) and Select "In Progress Forms"

B My Data Collection Forms C B

E Available Forms

O

No Forms Completed Forms

We CGUld not fll'ld any Cormmprocrcu
forms -

n In Progress Forms



Locating Your Submitted PPE Form

This will open up your recently submitted Document. You can
enter it by clicking the pencil to print or save your responses.

B My Data Collection Forms C
TAMIU PPE-" [2023]
Faculty Activity | | o

m2023-01-05 :=2. Department Cha...

**We suggest if you want to save
or print your responses for your
own archives that, you do so
AFTER your submission by using
this method.**



Thank you
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