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Department Chair 
Review– Step 4



Faculty Name



During this step, 
the faculty 

member will meet 
with the 

Department Chair 
to review their 

evaluation 
together.



Need to make changes during/after the meeting? 

Select the faculty’s 
evaluation 



If you are going to change your 
response, please state which 
comment is your updated 
response. 

(E.g. “Edit mm/dd/yyyy: After 
reviewing with the faculty 
member…)

Update your responses: 



• Once you are done reviewing and editing any responses, you will then click on the arrow to open “Chair Electronic 
Signature”.  

Chair Electronic Signature



Save Changes and 
return later

Submit Form to
Faculty member 

Chair Electronic Signature



click

Chair Electronic Signature



Extra AEFIS PPE 
Tips 















Thank you!
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