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* Step 2 of the Professional Portfolio
Evaluation (PPE) is for the department chair
to review the faculty member’s self
evaluation and complete the evaluation of
the faculty member’s work.
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ATiT®  Email Notification
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A new case has been submitted

You will receive 0 e ST LT
an email hares o

prompting you to
log in to your
Interfolio 4

account to start Faculty Name , is available for review
the faculty
evaluation
process.

30 days] Expires 11/23/2025

(1) This item will expire i
It there are problems
Click here to downlo:

days. Ta keep this item langer apply a different Retention Policy.
how this message is displayed, click here to view it in 8 web browser
ictures. To help protect your privacy, Outlook prevented sutomatic download of some pictures in this message.

CAUTION: This email originated from outside of the University. Da not click links or open attachments unless you recognize the sender and know the content is safe

GO BEYOND>



Logging into Interfolio
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T The link in the email will take you to the login page
UNIVERSITY

Here are other ways to login to your Interfolio account:
*  Website: https://iam-
api.interfolio.com/users/sso_redirect?tenant_id=15526
* Login with your TAMIU Credentials.

* Make sure you have Duo Connect to Login.

C % idquicklaunchio/TAMIU

TEXAS A&M
INTERNATIONAL
UNIVERSITY

Sign in

xx O & O :



https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
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* After logging in through

Interfolio Home Page

the link in the email, you *

Your Packets

will arrive at the main
dashboard for the faculty .
member that completed = .
their PPE.

From here, select Read .-
Case to open and review ...

the materials submitted '...
by faculty members.

Reports

If you login through the — **™
website, you can find the
PPEs in the section that

says Cases on the left 0
side menu.

Vitas & Biosketches v

Teras ABM Intemational Uriversity » Casss »

Faculty Member Name

Unit Template
Texas ARM International University PPETEST

Case Materials| Case Details o

Search case materials by title

1 2

© Expand Al @ Collapse All

Candidate Packet

v Texas A&M University International Curriculum Vitae @

Add your curric.lum vitae here.
Texas A&M University International Curriculum Vitae 1 requirzd

Tl Detils

Status
Select Status

& Download [ Share &f Settings = Move

Any materials zdded to the candidate oacket will be visible to the candidate and avalladle for them to use in their current case. The candidae wil be able toreplace or delete any
files in an unlocked section before they submit.

o [35)

TAMIU CU Maddan Submitted by S2zn Maddan Edit
00124,2025

> Credentialing

@ | Unlock

GO BEYOND>



il Faculty Packet Page
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[ ] This iS the initial Faculty Member Name
screen you will 4 sonond =l

see when

Packet  Annotations <
a Cce S S I n g a v TEXAS A&M UNIVERSITY INTERNATIONAL CURRICULUM
VITAE
fa C U Ity | e Test CV for Interfolio

m e m b e r’s P P E . > CREDENTIALING

> TEACHING

> SERVICE

> CREATIVE WORKS AND SCHOLARSHIP

> FACULTY EVALUATION FORM BY DEPT. CHAIR

> FACULTY MEMBER ACKNOWLEDGEMENT OF
EVALUATION

> DEPT. CHAIR FINAL REVIEW OF EVAL

> FACULTY MEMBER'S FINAL RESPONSE X a Q Previous Material € 1/ 1 Next Material @ @

GO BEYOND>




- Navigating through Packet
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1 Use this Screen Faculty Member Name
to navigate the o =

= Downloa
faculty .

Packet Annotations

member’s D
supporting
documentation. > creamane

Click each > TeAcHNG

section in the ey

left-hand menu

to access and e on A soroLAm

Test Document 1 Interfolio

rev | ew d | | > FACULTY EVALUATION FORM BY DEPT. CHAIR
ava | | a b I e > FACULTY MEMBER ACKNOWLEDGEMENT OF
EVALUATION

documents.

> DEPT. CHAIR FINAL REVIEW OF EVAL

X Q@ Previous Material < 1/ 1 Next Material @ @

GO BEYOND>
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Return to Case

Faculty Member Name

When you are
finished =
reviewing the
faculty
member’s PPE,
select Return to
Case to proceed v s

Packet Annotations

> TEXAS A&M UNIVERSITY INTERNATIONAL CURRICULUM
VITAE

> CREDENTIALING

> TEACHING

with entering | o
your evaluation.

TESTDOC 2

> CREATIVE WORKS AND SCHOLARSHIP

> FACULTY EVALUATION FORM BY DEPT. CHAIR

> FACULTY MEMBER ACKNOWLEDGEMENT OF
EVALUATION

> DEPT. CHAIR FINAL REVIEW OF EVAL

X Qe

& Download

@ Return to Case

a

Test Document 1 Interfolio

Previous Material 1/1 Next Material @ [O)

GO BEYOND>
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Case Details

Jessica Verastigui v

* After returning S

to the main o
page, choose .
Case Details. -
This will open

the page ‘
where you will 1="""
find the form

to enter your
evaluation.

Announcements & Help

Vitas & Biosketches
Find Colleagues

Account Access

Administration
Reports

Users & Groups

(i}

2025 Interfolio,Inc.

Privacy Pelicy

CookieSetings

Texas ARM Intemational Universiyy » Cases

Faculty Member Name

Unit Template Status

Texes A&M Interngtional University PPETEST Select Status

Sase Details ()

Search case materials by title
n Read Case

& Move

© Expand All Callapse All wnload (9 Share % Settings

Candidate Packet

AAny materials added to the candidate packet will be visible to the candidate and available for them to use in their current case. The candidate will be able to replace or delete any

files in an unlocked section before they submit.

wv Texas A&M University International Curriculum Vitae @

Add your curriculum vitae here.

Texas A&M University Intemational Curriculum Vitae 1 required

Title Details Actions
TAMIU GV Maddan Submitted by Sean Maddan Edit
02124,2025

@ | Unlock

GO BEYOND>

> Credentialing




"@":"' Case Details Page
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e Onthe Case Details

:::,‘Zackets Faculty Member Name
page, locate the

Template Status
Announcements & Help Fine and Performing Arts PPE COAS - Fine & Performing Arts Tenure Select Status
.
Forms section. Then B
° —
Activities

Reviewing as

select Fill Out Form =.=. . ==

You are the only reviewer at this step. For details on best practices, read our Guide to Reviewing Case Materials.
Find Colleagues

to start completing  #ewe

v )
Review, Promotion and Tenure Required Items

.
yo u r eva u at I O n . ‘ Cases All required items must be completed before the case can advance to the next step. Forms must be completed by the assigned user, however a Committee Manager or Administrator can select to

Templates omit the form as a requirement for a user.

Administration

Forms
Reports
Users & Groups Form Name Assignee Actions
Official Annual Faculty Evaluation Form Committee Members Manage Respondents
8 required questions
Official Annual Faculty Evaluation Form Jessica Verastigui (You) Fill Out Form
8 required questions

© 2025 Iterfolio Inc. > committee Members (1)

Privacy Policy

Cookje Settings

GO BEYOND>
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Faculty Evaluation Form

= )

On this page,
complete each i

field to record your ="

evaluation of the S

Find Cclleagues

faculty member.

Review, Promotion and Tenure
Cases
Templates
Adminisiration
Reports

Users & Groups

(i}

@ 2025 merflo nc.
Privacy Policy

Caokie Settings

Jessica Verastigui v

Texas ABM Infernatioral University > Cases »

Official Annual Faculty Evaluation Form

The scele goes from lowest to highest (O=egregiously deficient, 1=seriously deficient, 2=deficient, 3=meets expectations 4=exceeds expectations, 5=significantly exczeds
expeciations, exemplary). If a faculty mamber manifests deficiencies (any score below a 3 in any area), then an approved professional devalopmental plan to redress the
deficiency must be attached. If a tenured faculty memoer receives ceficient scores in an area for consecutive years, then the Post-Tenure Review process begins immediately
(see TAMIU Faculty Handbock).

Faculty Member has consistently followed TAMUS Policies and TAMIU Policies and Procedures: *

Yes

No

Resgarch
(Check one)

0

Teaching
(Check one)

0

GO BEYOND>
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Submit Form

completed the
evaluation, click
Submit Form.

e Please note:

saving your
responses does
not submit the
form.

ome Service & Leadership (Summary of Activities): ©
ur P:

* Onceyou have

ackets ERCIR A ® 5[0
-aculty180

Announcements & Help

Profile

Activities

Forms & Reports

Vitas & Biosketches v

Find Colleagues body p
Account It Access
eeeeee , Promotion and Tenure Areas for Professional Growth:
@@ B I L k== @ Q
Templates

Administration
Reports

Users & Groups

nnnnn

PPPPPPPPPPPPP
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Confirm Submission
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 To finalize

your responses available to the appropriate members for review. You will
e Va | u a t i O n be able to change or edit your responses while the case is at the current
V4

confirm your oo
submission
and select

Yes.

Confirm X

Submitting the form "Official Annual Faculty Evaluation Form® will make

GO BEYOND>
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[}
. C | k S d x l!%‘] TEXAS AL INTERNATIONAL UNIVERSITY JeSSiCa Verastigui v
ICK oéhn

Texas A&M International University > Cases >

Case, then s v [(snscuse v |f cscopions v |

Your Packets

Forward to
S e I e Ct FO rwa rd Faculty180 Unit Template Candidate Review of Assessment
Announcements & Help Fine and Performing Arts PPE COAS - Fine & Pelisnmingrnanenae Syt
o
Profil
to ‘ a n d I d a te rome Case Materials  Case Details

Activities

Forms & Reports Search case materials by title

Review to send [ g
Find Colleagues
t h e P P E b a C k to © ExpandAll @ Collapse Al & Download [ Share % Settings = Move

Account Access

the faculty o et | Cncidate Packe

Cases

Any materials added to the candidate packet will be visible to the candidate and available for them to use in their current case. The candidate

member — S
. will be able to replace or delete any files in an unlocked section before they submit.

Administration

Reports v Texas A&M University International Curriculum Vitae 0 M

: o
4U BEYOND>




Send Case Email
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. .
* After clicking to
Send Case Forward
fo rW a rd t h e C a S e ) Gre.a\job! Vc.u're sending the case forward to the next step, Candidate Review of Assessment. The following s
reviewers will lose access to the case:
a m e S S a ge Jessica Verastigui | 1 members
M I I The following reviewers will gain access 1o the case:
p ro m pt W I Faculty Member Name
appear.
I t h b ° t If recipients respond 1o this message, their response will come directly to your email inbox.
n the subjec ==
field, enter one
. You must provide a subject
of the following:
Message *
{ '
PPE’ PPE B GE|B I L |z =+ #
E | M 4 Dear commities membars
Va u a t I O n ’ O r This case is coming your way for review. You'l be able ‘¢ see the documents and deadlines in Review, Promofion & Tenure when
‘A
nnual

Evaluation. [ oo |

GO BEYOND>

Send a message to the reviewers gaining access.
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Send Case Email Cont.

[ d
‘ n t n t Great job! You're sending the case forward to the next step, Cancidate Review of Assessment. The following
O , ue O reviewers will lose access 1o the cese:
f | t I Jessica Verastigui | 1 members
: r W E r E The following reviewers will gain access to the case:
pPacC ket to the r——

Send a message to the reviewers gaining access.

fa ‘ l l I ty If recipients respond to this message, their response will come directly to your email inbox.

Subject *

member. -

[ Message *
I I S @@ B I KL
| t Dear committes members,
C O | I I p e e S This case is coming your way for reviev. You'll be able to see the documents and dzadlines in Review, Promotion & Tenure when
youssignin

the current
step. Ex e

GO BEYOND>

Send Case Forward
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Questions About the FPE

* (Questions regarding your college’s specific rubric

— Please contact your department chair

* Questions regarding inputting documents to your FPE on

Interfolio
— Please contact Jessica Verastigui at jessica.verastigui@tamiu.edu

* General questions or concerns
— Please contact Sean Maddan at sean.maddan@tamiu.edu

GO BEYOND>
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