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Purpose of Step 1

e Step 1 of the Professional Portfolio Evaluation (PPE) is
for faculty members to complete their self evaluation
including their supporting documentation.
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Email Notification

TEXAS A&M

LD * You will receive an

email prompting
you to log in to S

. Texas A&M International University has initiated a case
your Interfolio on your behalf.
account to start VIEW CASE
your PPE.

This case link will be valid for 30 days. Afterwards, you can access your case by signing

([ J Th e I i n k i n t h e in with your partner institution credentials.

e m a | I W| I I ta ke yo u Viewing your case will allow you 1o view requirements, read
. instructions, and submif your packet online.
directly to the
I nte rfo I |O |Og| n Please complete your PPE by uploading documents. Thank you!

page.

Powered by Interfolio from Elsevier | Support
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Logging into Interfolio

TEXAS A&M

T vEl © The link in the email will take you to the login page
UNIVERSITY

Here are other ways to login to your Interfolio account:
* Website: https://iam-
api.interfolio.com/users/sso_redirect?tenant_id=15526
e Login with your TAMIU Credentials.

* Make sure you have Duo Connect to Login.
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https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
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Interfolio Home Page

b4 @J £XA5 40 INTERNATIONAL UKIVRS T

‘ ::::epackets My Lt o
Review, Promotion and Tenure -I
Cases
Unread Tasks
Faculty Name
PPE TEST | Texas A&M International University | Review
When you log into your account, you will see your
active case as a task on the homepage. You can
access your case by clicking on your name.
i ]

© 2025 Elsevier Inc.
Privacy Policy

Cookie Settings

Faculty Name

0

Read Tasks
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= rad Entering Your Case

TEXAS A&M

INTERNATIONAL e After selecting your name,
UNIVERSITY

yo u’ I I be d I re Cted to the o ;;T:;“E‘n:i:\aEmHSaI-UI:iVErSIty o View Instructions Preview Packet
packet’s Overview page. | " KT | Frevien Pece |

Review, Promotion and Tenure Unit Type Packet Deadline Type Packet Due Date
Th iS p a ge O u tI i n eS a I I t h e Cases Texas A&M International University Review Hard Deadline @
H H H Overview Packet
sections within the
. Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To learn more, read
packet, the requirements S
7 the Candidate's Packet Guide.

for each one, and shows
your progress toward
Completing them- If any T::asAF.MUn\versny\ntemahonalCurriculum\/\tae Meqquired 0
instructions are available,
you can access that
information by clicking Credentilng
" . . ” Not Yet Submitted Unlocked

View Instructions”.

Type # Required # Added
Transcripts 1 required 0
Privacy Policy

Caokie Settings Teaching

Nint Yot Suhmitted lnlnckerd

Texas A&M University International Curriculum Vitae

Not Yet Submitted Unlocked

0

© 2025 Elsevier Inc.
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Editing Your Case

E !@ﬂj DARS A6 INTERNATIONAL UKIVERSITY

* You can complete
each section’s
requirements by
editing the section
or by opening the
Packet tab.

Home
| Your Packets
Review, Promotion and Tenure

Cases

i

© 2025 Elsevier Inc.
Privacy Policy

Cookie Settings

Texas A&M International University > Your Packets »

e —

Unit Type Packet Deadline Type Packet Due Date
Texas A&M International University Review Hard Deadline @

Overviel  Packet

Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To learn more, read
the Candidate's Packet Guide.

Texas A&M University International Curriculum Vitae Edit
Not Yet Submitted Unlocked

Type # Required # Added

Texas A&M University International Curriculum Vitae 1 required 0

Credentialing

Not Yet Submitted Unlocked

Type # Required # Added

Transcripts 1 required 0

Teaching

Nat Yet Submitted |nlncked



TEXAS A&M . , —
INTERNATIONAL Here, you'll see the

_ . . Texas A&M International University > Your Packets »
UNIVERSITY Packet tab—this is Home PPE TEST
where you can upload | vorpaes

. . Review, Promotion and Tenure Uni Type Packet Deadline Type Packet Due Date
your narratives and files """ ‘ . o e
tO Complete the Overview Packet

requirements. You car

look over each section
in the document reader v ;:::::U&b:t:izwersnyInternatlunal Curriculum Vitae m 0of 1

and SU bmit them Once Add your curriculum vitae here.
they’re done.

Texas A&M International University Review Hard Deadline @

Required Files

Texas A&M University International Curriculum Vitae 1 required, 0 Added Add

No files have been added yet.

* Note: All information
added to your PPE must —
. redentialing 0of 1
be submitted as an Not vetsubmited (D (] Requied Fies
u p | oa d e d d ocume nt . Add copies of transcripts here (official or unofficial)
There are no fields

H I b I f t H Transcripts 1-5 required, 0 Added Add
avalla €tor y p In g e Add all bachelor's, master's, and doctorate transcripts here (official or unofficial)
1 © 2025 Elsavier Inc.
yo u r reS p 0 n Se d I reCt | y RREEIE) No files have been added yet.
into the system. ot s
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Adding Files
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INTUE[m":I/?gIS?TP\JIAL { YO u Wi I I b e a b I e to Add Texas A&M University International Curriculum Vitae

1 Required

add files or upload a e
new file from your
computer by clicking

Credentials

o H 14
O n Ad d N eW F I I e N [ Cri{6399-191-15742_1725635461305_Maddan

Jervis Interview 10_17

0 [

[A Journal of Ethnicity in Criminal Justice - Decision on

Support for gun control author details
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Adding Files Continued
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SRS * When you select ‘Add
Add Texas A&M University International Curriculum Vitae

New File’, this window T Required

will appear. You can Choose Bisting A New i
upload your materials pload - deo - ebpace
by either dragging and
dropping the file into
the window or by Drag & Drop your files anywhere or
choosing ‘Browse’ to
locate it on your
computer.

51 ¥
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* After uploading

your file, click the A Tronacrpe

‘Add’ button to ChooseBustng  AddNew e

ensure it is properly oad  Viko  Wetpae

saved to your o Swcess X
available

documents.

(o] o
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Submitting the Section

TEXAS A&M * Once you've met all X o
INTERNATIONAI- the req uirements you Texas A&M International University > Your Packets >
UN|VERS|TV ome i i review Packe!
can submit the ’ | — PPETEST
. Review, Promotion and Tenure Unit Type Packet Deadline Type Packet Due Date
Sect| O n . Afte r Cases Texas A&M International University Review Hard Deadline @
SmeISS|On, the Overview Packet
section locks
d Uto m atlca I Iy; an d VO u Vv Texas A&M University International Curriculum Vitae - 10f1
’ Not Vet submitied (TR Preview m o
won’t be able to make Reqred Fis

Add your curriculum vitae here.

changes unless an
a d m | n ist ra to r u n IOC kS Texas A&M University International Curriculum Vitae 1 required, 1 Added
it. If you need it

TAMIU CV e Edit | Remove

reopened, reach out |
to an Interfolio v Gredenioing oot

. . . 0
administrator in the Notvet suoniter (TR ()] Reured Fes
Offi Ce Of t h e P rOVOSt Add copies of transcripts here (official or unofficial)
a n d V P fo r Aca d e m I C 0 Transcripts 1-5 required, 0 Added Add
Affa | rS R Z:rj;cy::::;m Add all bachelor's, master's, and doctorate transcripts here (official or unofficial)

No files have been added yet.
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Confirmation

You will receive a
warning notifying you
that the section will
be locked once it is
submitted.

To confirm your
submission click yes.

Confirm 3

‘You cannot edit the documents and forms within a section once it has
been submitted. An administrator will need to unlock the section in order
for you to make any changes. Are you sure you want to submit the

section Texas A&M University International Curriculum Vitae at this time?

=
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Submitted Section
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You can view which *
. Texas A&M International University > Your Packets >
sections have been T

| Your Packets

S u b m Itte d a n d I O c ke d Vi Review, Promotion and Tenure Unit Type Packet Deadline Type Packet Due Date
C Texas A&M International University Review Hard Deadline @
as well as those thatare =
Qverview Packet

still unlocked and not

yet submitted.
¥ Texas A&M University International Curriculum Vitae - 10f1
Submitted (EIZCH

Required Files

Add your curriculum vitae here.

Texas A&M University International Curriculum Vitae 1 required, 1 Added

Title Details

Added

TAMIU CV Oct 24,2025

v Credentialing m 0of1
lot Yet Submitted m Required Files

Add copies of transcripts here (official or unofficial)

ﬂ Transcripts 1-5 required, 0 Added Add
© 2025 Elsevier Inc. ., B . . .
Add all bachelor's, master's, and doctorate transcripts here (official or unofficial)
Privacy Policy

Cookie Settings No files have been added yet.
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Preview Packet

x %j XRE ARA INTERNATIONAL N[ VERSITY

TEXAS A&M
I N T E RN ATI 0 N A I. [ Texas A&M International University > Your Packets >
UNlVERSlTV You Can use the (Ve PPE TEST View Instructions
document reader to | voroes | |
Review, Promotion and Tenure Unit Type Packet Deadline Type Packet Due Date
p revi eW t h e p a c ket Cases Texas A&M International University Review Hard Deadline @
and see how it will orrien 2o

© ExpandAll @ Collapse All

> Texas AM University International Curriculum Vitae

appear to your

Submitted @ELT

department chair - fort
during the review
process > Credentialing 1 of 1

Required Files

> Teaching
Submitted QR

30f3

Required Files

* Thisis end for step 1.

Preview

> Service
Submitted @ELTL

20f2

Required Files

Preview

o > Creative Works and Scholarship 30of?2
© 2025 Elseier Inc Submitted (EEEL Required Files
Privacy Policy
Cookie Settings
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Questions About the PPE

* Questions regarding your college’s specific rubric
— Please contact your department chair

* Questions regarding inputting documents to your PPE on
Interfolio

— Please contact Jessica Verastigui at
jessica.verastigui@tamiu.edu

* General questions or concerns

— Please contact Sean Maddan at sean.maddan@tamiu.edu
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