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Purpose of Step 3

e Step 3 of the Professional Portfolio Evaluation (PPE) is
for faculty members to review the department chair’s
evaluation and schedule a meeting to discuss the

evaluation with the department chair.
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Email Notification

|N'|'T£|)g(ﬁi'ﬁ|86%A|_ Faculty Member Email |: © | © reply

b ° To @ Verastigui, Jessica L.
U N |V E R S |TV * YO u W I I I re Ce I Ve a n Retent\?ﬁ Paolicy TAMIU2010-Inbox (30 days) 12/14/2025

Expires
@This item will expire in 27 days. To keep this item longer apply a different Retention Policy.
If there are problems with how this message is displayed, click here to view it in a web browser.

1 | t 1 Click here to download pictures, To help protect your privacy, Cutlook prevented automatic download of some pictures in this message,
e m a I p ro m p I n g Start your reply all with: . Thank you! . Got it, thanks! ‘ @ Feedback
yo u to | Og In to yo ur Faculty Name  case is now available for your
H review.
Interfolio account
to review your
| t . Dear committee members,
eva u a I O n This case is coming your way for review. You'll be able to see the

CO m p | ete d by yo u r Sc:z;:f:ems and deadlines in Review, Promotion & Tenure when you
d e p a rt m e nt C h a i r. JB:sSsT'\‘co Verastigui

* Thelinkin the
e m a i I Wi | | ta ke yo u « Respond to form: Faculty Evaluation Acknowledgment |

directly to the 902 Faculty Name
Interfolio login

page.

Received, thank you.

The following items must be completed before sending the case
to the next step.

Powered by Interfolio from Blsevier | Support
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Logging into Interfolio

I A e The link in the email will take you to the login page

UNIVERSITY

Here are other ways to login to your Interfolio account:
* Website: https://iam-api.interfolio.com/users/sso_redirect?tenant_id=15526

* Login with your TAMIU Credentials.
* Make sure you have Duo Connect to Login.

« G % idquicklaunchio/TAMIU m % O @ O :

TEXAS AZM
INTERNATIONAL
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Sign in



https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fiam-api.interfolio.com%2Fusers%2Fsso_redirect%3Ftenant_id%3D15526&data=05%7C02%7Cjessica.verastigui%40tamiu.edu%7Ce5ab32fcfed34a014b6408de1d6fa3ba%7Ce6e9982505da4869bf49e63a0e04d314%7C0%7C0%7C638980562515618184%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QmpCajr881VzsgAvbJb41PRSo98TDdA06ucd0DKSIDw%3D&reserved=0
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Interfolio Home Page

x !ﬂ-ﬂn Iy 70005 AN INTERNATIONAL UKIVERSITY

Home
Your Packets
Review, Promotion and Tenure

Cases

Texas A&M International University >

Cases

Search cases

B [

1 of 1 cases
Name + Type % Template Name % Status %
Faculty Name Review PPE COAS - Fine & Performing Arts Tenure
Flfe ard FErtarming Arts

Step 2 of 6: Candidate Review of Assessment £A Required Documents

When you log into your account, you will see your
active case as a task on the case section. You can
access your case by clicking on your name.
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AT, :
L =yad Access to Evaluation

TEXAS A&M

INTERNATIONAL * When you enter your :
U N |VERS |TV exas A&M International University > Cases »

Casel thls maln page o Faculty Member Name

Your Packets

a I I OWS yO U tO reVi eW Review, Promotion and Tenure Unit Template Status
yo u r C h a i r;S eva I u at i O n | Cases Fine and Performing Arts PPE COAS - Fine & Performing Arts Tenure Select Status
and complete the

Search case materials by title

required forms. ]

* CIICk Read Case to © ExpandAll @ Collapse All L Download [ Share #&f Settings = Move
review the evaluation.

x !u&l TXRS AEM INTERWATIONAL Uk |vERSTY

Case Materials  Case Details o

Candidate Packet

Any materials added to the candidate packet will be visible to the candidate and available for them to use in their current case. The candidate will be able to replace or delete any

files in an unlocked section before they submit.

v Texas A&M University International Curriculum Vitae @ )

Add your curriculum vitae here.

Texas A&M University International Curriculum Vitae 1 required

Title Details Actions
TESTCV Submitted by Sean Maddan Edit
Nov 14,2025

0

@ 2025 Interfolio, Inc.

Privacy Policy

LI > Credentialing @ @ | Lock
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L e Review your Evaluation

INTERNATIONAL _ _
UNIVERSITY evaluation by chair.

e Click on the drop-
down arrow that
says, “Faculty
evaluation form by
dept. chair” and
then click on,
“Official Annual
faculty evaluation
form”.

* You can scroll down
or use the arrows at
the bottom of the
form to review the
evaluation.

Sean Maddan

Packet Annotations

» TEXAS A&M UNIVERSITY INTERNATIONAL CURRICULUM
VITAE

» CREDENTIALING

> TEACHING

¥ SERVICE

» CREATIVE WORKS AND SCHOLARSHIP

v FACULTY EVALUATION FORM BY DEPT. CHAIR

Official Annual Faculty Evaluation Form |
Department/Division Chair Review

» FACULTY MEMBER ACKNOWLEDGEMENT OF
EVALUATION

> DEPT. CHAIR FINAL REVIEW OF EVAL
> FACULTY MEMBER'S FINAL RESPONSE
> DEAN'S RESPONSE

> PROVOST'S RESPONSE

X Qe

Official Annual Faculty Evaluation Form

Candidate Name
Sean Maddan

Responses from:
Stap 1- Department/Division Chair Review
1 Responses Submitted

Name Role Details
Jessica Verastigui Manager  Submitied
Jessica. verastiguigamiu.edu Nov 14, 2025 al 5:51 PM

Previous Material ‘] / 2 ) Next Material

\ | N
(o ‘ I s“‘z;
J - a5 ’




T
a<-yad Return to Case

TEXAS AM . o
INTERNATIONAL * Once you are finished s

SRS reviewing your
evaluation, you Can Packet Annotations

» TEXAS A&M UNIVERSITY INTERNATIONAL CURRICULUM
Return to Case.

VITAE

1

~

CREDENTIALING

~

TEACHING

~

SERVICE
» CREATIVE WORKS AND SCHOLARSHIP

~ FACULTY EVALUATION FORM BY DEPT. CHAIR

Official Annual Faculty Evaluation Form |
Department/Division Chair Review

> FACULTY MEMBER ACKNOWLEDGEMENT OF
EVALUATION

» DEPT. CHAIR FINAL REVIEW OF EVAL
> FACULTY MEMBER'S FINAL RESPONSE
> DEAN'S RESPONSE

> PROVOST'S RESPONSE

Xxae

Q@ Return to Case

Official Annual Faculty Evaluation Form
Candidate Name
Sean Maddan

Responses from:
Step 1~ Depariment/Division Chair Review

1 Responses Submitted

Nama Role Details
Jessica Verastigui Manager  Submitied
Jessica verastigu @tamiu edu MNov 14, 2005 al 551 PM

Previous Material 1/2 ) Next Material
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Case Details

!ﬂml F0AS AL INTERNATIONAL UKIVERSITY

TEXAS A&M

INTERNATIONAL * You will be taken to X G
U N |V E R S |TV Texas A&M International University > Cases >

the main page Where rone FacultyMembeirl;lame

Your Packets

yo u WI I I t h e n Cl I C k O n Review, Promotion and Tenure Unit Template Status
- | Cases Fine and Performing Arts PPE COAS - Fine & Performing Arts Tenure Select Status
Case Details.

Case Material¢  Case Details o

Search case materials by title

o 3

© Expand Al @ Collapse All & Download [ Share <£ Settings = Move

Candidate Packet

Any materials added to the candidate packet will be visible o the candidate and available for them to use in their current case. The candidate will be able to replace or delete any
files in an unlocked section before they submit.

v Texas A&M University International Curriculum Vitae @ %)

Add your curriculum vitae here.

Texas A&M University International Curriculum Vitae 1 required

Title Details Actions
TESTCV Submitted by Sean Maddan Edit
Nov 14, 2025

0

@ 2025 Interfolio, Inc.

Privacy Policy

TS p Credentialing@ @ | Lock
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Case Details Page

TEXAS A&M  Thisis the Case Details

INTLJENRlv/?gIS?TN\IAl page- Here’ you Will See Texas A&M International University > Cases

the Forms section. Click e Faculty Member Name

Fill Out Form to ourpaciets

ARN INTERMATIONAL URIVERSITY

Review, Promotion and Tenure Unit Template Status
acC k n OWI e d ge th at yo u Cases Fine and Performing Arts PPE COAS - Fine & Performing Arts Tenure Select Status
h ave revi ewed t h e Case Materials |Case Details 0

evaluation completed by Reriewing a3
. Sean Maddan
your department chair.

You are the only reviewer at this step. For details on best practices, read our Guide to Reviewing Case Materials.

¥ Required Items

All required items must be completed before the case can advance to the next step. Forms must be completed by the assigned user, however a Committee Manager or Administrator can select 1o
omitthe formas a requirement for a user.

Forms
Form Name Assignee Actions
Faculty Evaluation Acknowledgment Committee Members Manage Respondents

1 required questions

Faculty Evaluation Acknowledgment Sean Maddan (You) Fill Out Form
1 required questions

L

® 2025 Interfolio, Inc.

D

> Committee Members (1) --

Privacy Policy

Cookie Settings /—|
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Faculty Evaluation Acknowledgment

TEXAS AM
INTERNATIONAI- i mj FXAS A&N INTERKATIONAL UKIVERSITY
i * On this form, read the X o
State m e nt a n d Ch OOSQ Texas A&M International University > Cases > SeanMaddan >
you r response After jom(; . Faculty Evaluation Acknowledgment
our rackets

SeIeCtI ng you r Review, Promotion and Tenure
response, click Submit Cases

| acknowledge that my response below does not indicate agreement or disagreement with the evaluation, but only confirms that | have reviewed it.

Yes
Form to complete the
N
process. O
Important: CI|Ck|ng Save w {SaveResponses Return to Case

will not submit the form.
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Confirm Submission
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* To finalize your
evaluation, confirm your
su b m is S | on an d se | ect Submitting the form "Faculty Evaluation Acknowledgment" will make

Y your responses available to the appropriate members for review. You will
es.

Confirm

be ahle to change or edit your responses while the case is at the current

(v NS

step.

GO BEYOND>



1T

TEXAS A&M
INTERNATIONAL
UNIVERSITY

Confirm Submission

Once you have

confirmed your :pkt
acknowledgment, you  reieremsmendrene
will return to the Case
Details page.

Then, click Send Case
and select Forward to
Chair: Acknowledgment
and Approval of PPE.

0

© 2025 Interfolio, Inc
Privacy Policy

Cookie Settings

Texas A&M International University > Cases »

Forward to
Unit Template Chair Acknowledgement and Approval of
Fine and Performing Arts PPE COAS - Fine & Performing Arts Tenu 2 I
Backwards to
Case Materials Case Details Department/Division Chair Review
Reviewing as
Sean Maddan

You are the only reviewer at this step. For details on best practices, read our Guide to Reviewing Case Materials.

¥ Required Items

All required itens must be completed before the case can advance to the next step. Forms must be completed by the assigned user, however a Committee Manager or Administrator can select to
omit the form as a requirement for a user.

Forms
Form Name Assignee Actions
Faculty Evaluation Acknowledgment Committee Members Manage Respondents

1 required questions

Faculty Evaluation Acknowledgment Sean Maddan (You) Edit Submission
1 required questions

|
?  Committee Members (1)

GO BE >



TEXAS A&M * Once you send the
INTUESI":I/??S?TQ/AL case fO rwa rd YOU WI” g::ib(!:‘:j::e:::;at:gcaseforward o the next step, Chair Acknowledgement and Approval of PPE. The
be prompted to send
d message to inform
your department e e

chair that they will

Send a message to the reviewers gaining access.
n OW h ave yo u r P P E If recipients respond to this message, their response will come directly to your email inbox.
case. Subject *

Faculty Name PPE

* Inthe subject area
you can put your
name and PPE (e.g.

Verastigui PPE).

sign in.

Message *

B E B IL

* Once done et
completing the
subject you can then
select Continue to =
send the email.

GO BEYOND>



T2 T
sl End of Step 3

TEXAS A&M
INTERNATIONAL o il
UNIVERSITY Once the email is sent, X s
the PPE case will now be
with your depa rtment Texas ABM Intemational Universiy »
chair for final chair Home
Cases
approva . Your Packets
e This Completes the Review, Promotion and Tenure Search cases
current step. Cases n Filter
Name Type 4 Template Name 4 Status 4

Cases which are available for your review will appear listed here. If no cases are displayed, you may not currently have access 1o any cases.

If you have filtered the list of cases and no cases are displayed, there may be no cases matching the filiers you have selected.
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Questions About the FPE

* Questions regarding your college’s specific rubric

— Please contact your department chair

* Questions regarding inputting documents to your FPE on
Interfolio
— Please contact Jessica Verastigui at jessica.verastigui@tamiu.edu

* General questions or concerns

— Please contact Sean Maddan at sean.maddan@tamiu.edu

GO BEYOND>
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mailto:sean.maddan@tamiu.edu
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