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Dean Review– Step 4



Faculty Name

• Make sure that the form is in Step 4. 



Faculty Name

Review Faculty Evaluation

To review information, select the arrows to 
the right: 



Review Faculty Evaluation 
• You (the Dean) can edit your evaluation of the faculty member. If you decide to make an edit, do not erase previous response, 

please add “Edit” and include your new response. 



Dean Electronic Signature 
• Once done reviewing the evaluation with the faculty member, you will then select the arrow for the section “Dean Electronic 

Signature”. 



• Read the statement under “Dean Electronic Signature” and select a response. 

Dean Electronic Signature 



Submit the Form 
• After selecting response, click on “Submit The Form” at the bottom of the page. 

Save Changes and return later. Submit form back to faculty member for 
signature.



Submit the Form 

click



Thank you!
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