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• Select arrow for Teaching Activities. 



Teaching Acctivity

• Fill out sections. 

Enter your responses in text box. 











This corner can be 
dragged down to make 
the text box bigger.



Supporting Documentation 

• Clink on hyperlink that says “add a new document” to upload supporting documentation.



• Drag your files or 
click to upload.

• Max per each 
upload: 5 
documents. 

• No max on the total 
amount of 
documents. 

Uploading your Supporting Documentation



Supporting Documentation Continued

1. Once uploaded, please 
select the files needed 
within the dropdown 
menu.

2. The checkmarks mean you 
have selected in the 
document to appear in the 
final portfolio.

1
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Supporting Documentation Continued

You can view your 
documents by 
pressing the eye 
image. 



Name

Service Activities

• Once complete with the “Teaching Activity”, move onward to the “Service Activities” section. 



Enter your responses in text box. 

Service Activities



Submit The Form 

Save Changes 
and return later

Submit form to 
College Dean.

• Once complete with the “Service Activities” section, you can submit the PPE form to move on to the next step. 



click

Submit The Form 



Extra AEFIS PPE 
Tips 























Thank you!
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