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Submitting the Community Service

Form on C-Link

* The Community Service Form must be submitted for
approval within thirty (30) days of participation. This form
is usually submitted by the Community Service Chair in your
organization.

* Be sure to accurately fill in all fields and provide up-to-date
contact information for the verification contact from the
agency /organization in which the hours were served.




Submitting the Community Service

Form on C-Link

1. Go to tamiu.collegiatelink.net

2. Click on Log In

Texas A&M International University

folce’ :ft S’rudeni Affcurs

Home Organizations Events Campus Links =

Q Want to make an announcement for your organization? Click here.
Q To submit your organization's community service hours, click here.

Q For after hours access to the SLIC, click here.

Events and News Show: | all Evemts % | Add To Your Site
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3. Log In

JASIG

TAMIU Central Authentication Service (CAS)

U Se I" n C] m e — On I y Enter your NetID and Password

first part of |
@dusty.tamiv.edu = | Your password

Warn me before logging me into othe

NetID:

sites.

LOGIN clear

Activate Username

account (i.e. juan.
sanchez)

Questions or Concerns? Please contact the OIT Helpdesk at extension 2310

2| i For security reasons, please Log Out and
Exit your web browser when you are done
accessing services that require authentication!

Languages:
English | Spanish | French  Russian  Nederlands = Swenskt  Italiano | Urdu  Chinese (Simplified) Deutsch Japanese  Croatian  Czech Slovenian  Polish

Jaslg Central Authentication Service 3.4.2

_ompact with Texans State of Texas
Tngs Program  Privacy Statement

& Site Policies Open Records
Texas Homeland Security  Statewlde Search
Texas ARM System Risk & Misconduct Hotlne
State Unk Policy
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If you are logging in for the first time, you will need
to complete your profile.

4. Once your profile is complete, click on the link on
the homepage of C-Link.

ations Evenis Curmiculums Addministration

l'_:ij Wt o make an anncancement o your arganization? Click barr
g To subsmit your caganization™ community service hours, click bere

Q Far afer hoan access (o the SLIC, click here,

My Curriculum
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5. Enter all information. . Student Organization

b. Agency Name in
which hours were served

c. Name of Service Event

d. Agency’s Verification
Contact

e. Contact Phone Number
f. Date(s) of Service Event

g. Description of Tasks
or Activities

RN

4

Mame of the Student Organization

Mame of Agency/Community Group

Mame of Activity/Event

Mame of Agency’'s Verification Contact

Telephone Mumber of Agency’s Verification Contact
Date(s) of Community Service Event

Detailed Description of Activities Performed:
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Approximate Number of People Affected/Helped by Participation In This Senvice Event

h. Approximate # of people
that were helped/affected by
your organization’s

Please list all the members from your organization that participated in the program or activity below. Please include the
first and last name of each person so that the correct individuals can receive credit. Also indicate the amount of hours

participation in service event eachindividual completed.
All members of your organization are responsible in submitting their service hours by clicking on My Involvement
and then Service Hours. Ifa member listed below has not done so, then your organization will not receive credit for the
volunteer hours they submitted. Hours performed should be rounded to the nearest 15-minute increment (i.e. 25, 50 or
75).

| i. Names of individuals which ‘

participated in service event

and amount of time

j. Click Next # L
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6. Submit

Review Submission for Community Service Form

If you have reviewed and completed the necessary steps below, please submit your Form for
approval. To visit sections you have not reviewed or completed, please click on the step immediately
preceding where you left off in order to continue through the remainder of the Form

Submission

1. Community Service Form
o Page 1 - Community Service Form

In Progress

" Submit for Approval &) Delete Submission




Now What?

* The Community Service Form will be
approved once the form is reviewed and the
organization’s participation in the service
event is verified.

* Make sure each individual member which
participated in the service event submits their

hours via C-Link.
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