
HOW TO SUBMIT SERVICE
HOURS ON TAMIU
PRESENCE FOR  

OSCAR M. LAUREL SCHOLARSHIP
PROGRAM



TAMIU PRESENCE

Visit the TAMIU Presence website. Log on to your account.

https://tamiu.presence.io/


Joining an Organization on TAMIU PRESENCE

Click on the “Organizations” tab.  



Joining an Organization on TAMIU PRESENCE

Search for your organization and select it.  



Join Organization Roster

Click on “Join”.
*You must request to join the organization on TAMIU PRESENCE in order for service hours to be successfully

recorded.  Once confirmed, you will be able to submit your service hours successfully.



Click on “Forms”.  

Submitting Service Hours on TAMIU PRESENCE



Submitting Service Hours on TAMIU PRESENCE

Click on “Submit Service Hours” for this year’s form.  



Submitting Service Hours on TAMIU PRESENCE

Type your name, Dusty email, and click on “Student”.  



Select the organization  ( “Oscar M. Laurel Scholars” ) you want the hours to be applied to.

Submitting Service Hours on TAMIU PRESENCE



Fill out all details of the service event you attended.  

Submitting Service Hours on TAMIU PRESENCE

*If you want to split your hours
between two different

organizations, a separate
submission is required.  



Submitting Service Hours on TAMIU PRESENCE

Upload any PROOF (Verification Timesheet Form, Certificate, Letter, etc.).
Pictures of the event are optional.



Submitting Service Hours on TAMIU PRESENCE

Submit for approval. You will receive an email stating whether your hours were approved or denied. If
your hours get denied, the reason as to why your hours were denied will be stated on the email.  



Common Reasons for Denial of Hours
Hours selected to be applied to “TAMIU Student Body.” 

Hours that are submitted for individual purposes are to be
submitted under “Individual” hours.

Inaccurate information (i.e. Hours on provided certificate do
not match what was stated in the submission and vice versa)



Things to Keep in Mind
Ensure to submit proof

Verification Time Sheet
Community Service Log Form
Certificate provided to you by the agency

We cannot guarantee immediate approval of hours as we receive
a high traffic of submissions throughout the day. Ensure you are
submitting hours ahead of time.

*Only applicable for those under a timeframe (i.e. Scholarships, compliance with Student Organization constitution, etc.)



How to Split Hours
Can ONLY be split between 2 organizations

 2 Student Organizations
1 Scholarship & 1 Student Organization
1 Honors Program & 1 Scholarship
2 Scholarships



Checking Status of Individual Service Hours on TAMIU PRESENCE

Click on the circle icon on the top right corner.  



Checking Status of Service Hours on TAMIU PRESENCE

Click on “Profile”.  



Checking Total of Service Hours on TAMIU PRESENCE

View your current status of Service Hours. 



CONNECT WITH US!
956.326.2265

studentaffairs@tamiu.edu

@txamiuosa

OFFICE OF STUDENT AFFAIRS


