
BEGආNNආNG THE PROCESS

ACADEMආC MආSCONDUCT PROCESS
TආPS FOR FACULTY

ආT CAN SOMETආMES BE CHALLENGආNG TO ACCUSE A STUDENT OF AN ACADEMආC
MආSCONDUCT VආOLATආON. BELOW ARE SOME TආPS TO HELP YOU NAVආGATE THE PROCESS.

WHEN A POSSආBLE VආOLATආON COMES TO YOUR ATTENTආON
AND YOU ARE UNSURE ආF THE ආNCආDENT MAY CLASSආFY AS AN
ACADEMආC MආSCONDUCT, YOU MAY WආSH TO CONSULT WආTH 
YOUR DEPARTMENT CHAආR OR COLLEGE DEAN.

ආF YOUR ASSESSMENT OF THE ආNCආDENT ආS THAT A 
VආOLATආON WAS COMMආTTED, GATHER ALL SUPPORTආNG 
DOCUMENTATආON TO MAKE THE REPORTආNG PROCESS 
MUCH EASආER.

SCHEDULආNG A MEETආNG WආTH THE STUDENT
ආF THE STUDENT DOES NOT RESPOND WආTHආN A DAY OR TWO,
YOU MAY WANT TO SEND A FOLLOW-UP REQUEST OR TRY TO
CATCH THE STUDENT BEFORE OR AFTER CLASS.

EMBARRASSED OR SCARED OF THE POSSආBLE OUTCOME.

ආF YOU ARE UNABLE TO MEET WආTH THE STUDENT (ආN 
PERSON OR REMOTELY), OR ආF THE STUDENT ආS NOT 
RESPONSආVE, PLEASE PROCEED WආTH SUBMආTTආNG 
APPROPRආATE ACADEMආC MආSCONDUCT FORM 

AS PER ARTආCLE 10 OF THE STUDENT HANDBOOK. FAආLURE
TO DO SO MAY RESULT ආN YOUR REPORT BEආNG DආSMආSSED.

AS SOON AS POSSආBLE, SEND WRආTTEN NOTආFආCATආON TO 
STUDENT RESPONDENT. ආT ආS THE STUDENT’S RආGHT TO BE
ON NOTආCE OF THE VආOLATආON THEY ARE BEආNG CHARGED 
WආTH. WHEN SENDආNG NOTආCE TO STUDENT, CARBON COPY 
YOUR DEPARTMENT CHAආR, COLLEGE DEAN, PROVOST, AND
THE OFFආCE OF STUDENT CONDUCT AND COMMUNආTY
ENGAGEMENT AT SCCE@TAMආU.EDU. 

SOMETආMES A STUDENT WආLL NOT RESPOND. DO NOT

ON NOTආCE, OFFER TආME AND DATE TO MEET WආTH 

TAKE THආS AS AN AFFRONT TO YOU. THE STUDENT MAY BE 

STUDENT ආN PERSON, ආF POSSආBLE, TO DආSCUSS YOUR
DආSCOVERY.



ACADEMආC MආSCONDUCT PROCESS
TආPS FOR FACULTY
MEETආNG WආTH THE STUDENT

MEET WආTH THE STUDENT ආN PRආVATE. ආF YOU ARE 
CONCERNED ABOUT MEETආNG WආTH THE STUDENT ALONE 
FOR ANY REASON, REQUEST ANOTHER FACULTY MEMBER OR
ADMආNආSTRATOR TO BE PRESENT DURආNG THE MEETආNG 
SආMPLY ආN THE ROLE OF A WආTNESS. 

TRY NOT TO TAKE A POSSආBLE VආOLATආON OR THE
STUDENT’S REACTආON PERSONALLY. OFTEN THERE ආS NOT
MALආCආOUS ආNTENT ON THE PART OF THE STUDENT. ආN MANY
CASES, THE VආOLATආON STEMS FROM A LACK OF
UNDERSTANDආNG OF THE ASSආGNMENT, POOR TආME
MANAGEMENT, OR THE STUDENT FEELආNG OVERWHELMED.

CALMLY EXPLAආN YOUR PERSPECTආVE ON WHAT HAPPENED
AND WHY YOU BELආEVE THE STUDENT VආOLATED THE
ACADEMආC MආSCONDUCT POLආCY.

GආVE THE STUDENT AN OPPORTUNආTY TO EXPLAආN THEආR

ආNFORM THE STUDENT THAT SHORTLY AFTER YOU SUBMආT
YOUR REPORT, THE OFFආCE OF STUDENT CONDUCT AND
COMMUNආTY ENGAGEMENT WආLL BE SENDආNG THEM AN
OFFආCආAL NOTආFආCATආON TO APPEAR FOR A CONFERENCE
DURආNG WHආCH THE ACADEMආC MආSCONDUCT PROCESS WආLL
BE THOROUGHLY EXPLAආNED, AS WELL AS THEආR RආGHTS,
RESPONSආBආLආTආES, AND OPTආONS (E.G. APPEALආNG TO THE
HONOR COUNCආL).

UPON MEETආNG WආTH THE STUDENT, PLEASE SUBMආT YOUR


